Volgistics-How to Self-Schedule for Events for Youth in Action

1. Go to www.CoMo.gov/volunteer and click the link labeled “Volunteer Information Center-Self-Schedule and Log Hours”.

2. Login using your email address and password.
3. If you have forgotten your password, click the “Forget your password?” link and follow the steps to reset your password.

Volunteers who have submitied applications or have been entered into our system may log in to our volunieer infermation
center.

Emermimmammmimmmmﬂ,ammnkkm&m,
1f you do not have a login or password but would like to volunteer, please email us at volunteer@CoMo.gov. Thank you
appreciate a volunteerl!
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http://www.como.gov/volunteer

4. Once you login, you will come to the main page for the Volunteer Information Center, click on the “Check your schedule”
tab on the left hand side (see below).
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News

G e SEIEE Welcome to the Volunteer Information Center This online feature gives you an easy
way 1o ke

P h with the volunteer program. You can check your schedule, post
your volunteer seice, receive messages, and much more: anytime, and from
Postyour hours Intemet connected computer.

Your

Adopt A Trail [Parks & Recreation] (Assigned)

Bike Safety Rodeo [Parks & Recreation] (Assigned)
Cleanup Calumbia [Sommunity Development] (Assigned)

Columbia Youth Track Meet (formerly Hershey Track Meet) [Parks & Recreation]
(Rssigned)

CoMo Wild Yards [Office of Sustainability] (Assigned)
Efforts / Land [Office of "
Convention & Visitors Bureau and CTA Activities [Convention & Visitors Bureau]
Volunteers: 1963, (Assigned)
Cumulative hours of senvice: 15p 3¢ | D0d9s0all Tourney [Parks & Resreation] (Assigned)
fes of yesterday) EARTH DAY [Parks & Recreation] (Assigned)

Family Fun Fests [Parks & Recreation] (Assigned)
Festivals and Events [Public Works] (Preference)
Fire In the Sky [Parks & Recreation] (Assigned)
Heritage Festival [Parks & Recreation] (Assigned)
Heritage Weekend (Douglass) [Parks & Recreation] (Assigned)
Kaleidospoke [Parks & Recreation] (Assigned)
Park Patrol [Community Development] (Assigned)
Parks & Rec Miscellaneous [Parks & Recreation] (Assigned)
Sign Sweepers [Community Development] (Assigned)
Special Events Assistant [Community Development] (Assigned)
SPLAT! [Parks & Recreation] (Assigned)
Stonegrinder 7K [Parks & Recreation] (Preference)
TreeKeepers [Parks & Recreation] (Assigned)
Youth In Action [Community Development] (Assigned)
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5. In the blue “Sign-Up!” box, click on the drop down menu to only show openings in Youth In Action. Once you do this, you
will see only the volunteer projects scheduled for Youth in Action for the summer.
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Instructions

Your regularly scheduled velunteer shifts appear on the calendar. Click the "Next month” or "Previous Month” buttons to view a
different month. Fer a printable view of your schedule click the "Printable view" button.

HELP
WANTED  We need volunteers on days that have the "Help wanted' symbol.
Click any of these days to learn more or to sign-up.

Show openings in KENRILT I

LN June 2018

Sunday Monday  Tuesday Wednesday Thursday Friday Saturday
1 2 @
7 W 9
12 @ 14 16 @

19 23

* 62 *

Printable view

6. Click on the orange “HELP WANTED” to view the event information and to proceed with signing up.



7.0nce you choose the volunteer opportunity, you will be directed to the next screen (see below) to sign up for the event. Click
on the “Schedule me” tab and follow the steps to confirm and complete the signup process.
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Monday, June 25, 2018

Schedule

Dodgeball Tourney Description

‘You choose the times
Sl Would you like to serve on this date? Click the Schedule me button (0

schedule yourself here

Youth In Action Description

9:00am to 11:00am Open
Bl S Volunteers sill needed

Note: Stream Clean Up - Hinksan Creek *2-3 parents would be appreciated*
‘Would you like to serve on this date? Click the Schedule me button to
schedule yourself here

9:002m to 11:00am Chen, Mina Note: Stream Clean Up - Hinkson Creek "2-3 parents would be
appreciated”

9:00am to 11:00am Mackey, Liam Note: Stream Clean Up - Hinkson Creek *2-3 parents would be
appreciated”

5:00am to 11:00am Wheeler, Avery Note: Stream Clean Up - Hinkson Creek *2-3 parents would
be appreciated”

Calendar view
Exit
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8. Any issues with logging in or scheduling for an event, email Amber Olson at Amber.Olson@CoMo.gov.



