City of Columbia

701 East Broadway, Columbia, Missouri 65201

Agenda Item Number: R 183-15

Department Source: City Utilities - Water & Light

To: City Council

From: City Manager & Staff

Council Meeting Date: 11/16/2015

Re: Professional Services Agreement with Simon Oswald Associates, Inc. for the Mill Creek
Substation Control Enclosure Architectural and Engineering Services.

Documents Included With This Agenda item

Council memo, Resolution/Ordinance, Exhibits to the Resolution/Ordinance
Supporting documentation includes:

Executive Summary

Staff has prepared for Council consideration of a resolution authorizing the City Manager to execute
an agreement with Simon Oswald Associates, Inc. in an amount not to exceed $29,740.00 for
architectural and engineering services to prepare designs and specifications for the Mill Creek
Substation Control Enclosure.

Discussion

As part of the proposed Mill Creek Substation, a free standing control structure will need to be
constructed within the site to situate the various substation controls. This agreement with Simon
Oswald Associates, Inc. will provide for the development of the engineering and architectural plans
and specifications for the control structure.

Construction documents to be developed by Simon Oswald Associates include building designs and
specifications, internal electrical services and lighting designs and specifications, and HVAC designs
and specifications.

Simon Oswald Associates, Inc., has agreed to perform the scope of services identified as attachment
"A" of the agreement in an amount not to exceed $29,740.00.

Fiscal Impact

Short-Term Impact: Funding of $29,740.00 has already been appropriated under Capital
Improvement Project No. EL0121 for the Mill Creek Substation project.
Long-Term Impact: None.
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Vision, Strategic & Comprehensive Plan Impact

Vision Impact: Development
Strategic Plan Impact: Infrastructure...Connecting the Community
Comprehensive Plan Impact: Infrastructure

Suggested Council Action

Staff recommends Council approve this resolution allowing the City Manager to execute a
Professional Services Agreement with Simon Oswald Associates, Inc., for the architectural and
engineering services for the Mill Creek Substation Control Enclosure.

Legislative History
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Introduced by Council Bill No. R 183-15

A RESOLUTION

authorizing an agreement for professional services with Simon
Oswald Associates, Inc. for architectural and engineering
services for the preparation of designs and specifications for
the Mill Creek Substation Control Enclosure.

BE IT RESOLVED BY THE COUNCIL OF THE CITY OF COLUMBIA, MISSOURI, AS
FOLLOWS:

SECTION 1. The City Manager is hereby authorized to execute an agreement for
professional services with Simon Oswald Associates, Inc. for architectural and engineering
services for the preparation of designs and specifications for the Mill Creek Substation
Control Enclosure. The form and content of the agreement shall be substantially as set
forth in "Attachment A" attached hereto and made a part hereof.

ADOPTED this day of , 2015.
ATTEST:
City Clerk Mayor and Presiding Officer

APPROVED AS TO FORM:

City Counselor



Attachment A

AGREEMENT
For
PROFESSIONAL SERVICES
Between

THE CITY OF COLUMBIA, MISSOURI
And

SIMON OSWALD ASSOCIATES, INC.
For

MILL CREEK SUBSTATION CONTROL ENCLOSURE ARCHITECTURAL AND
ENGINEERING SERVICES

THIS AGREEMENT (hereinafter “Agreement”) by and between the City of
Columbia, Missouri, a municipal corporation (hereinafter called “CITY"), and Simon
Oswald Associates, Inc., a corporation organized in the State of Missouri, and with
authority to transact business within the State of Missouri, (hereinafter called
“CONSULTANT”), is entered into on the date of the last signatory noted below
(“Effective Date”). CITY and CONSULTANT are each individually referred to herein as
a “Party” and collectively as the “Parties.”

WITNESSETH:

WHEREAS, CONSULTANT has submitted its proposal dated September 4,
2015 (hereinafter referred to as “CONSULTANT’s Proposal’) and pricing proposal letter
dated September 4, 2015 (hereinafter referred to as “Pricing Proposal”) to CITY in
response to CITY’s request for proposals; and

WHEREAS, CONSULTANT has the made certain representations and
statements to CITY with respect to the provision of such services, and CITY desires to
accept said CONSULTANT’s Proposal on the terms and conditions set forth herein.

NOW, THEREFORE, in consideration of the mutual covenants set out in this
Agreement and for other good and valuable consideration (the receipt and sufficiency of
which is hereby acknowledged), the Parties agree as follows.

1. Services And Performance Standards.

a. Scope of Services. The scope of services involves the professional and
technical consulting services for ARCHITECTUAL AND ENGINEERING
DESIGN SERVICES FOR THE MILL CREEK SUBSTATION CONTROL
ENCLOSURE (hereinafter “Project”). The Project is more fully described in
Simon and Oswald Associated Scope of Services, which is attached as Exhibit A,
and in CONSULTANT’s Rates Schedule, which is attached as Exhibit B.

b. Prior to beginning any work on Project, CONSULTANT shall resolve with
CITY any perceived ambiguity in Project. CITY shall issue a written notice to
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proceed. CONSULTANT shall not prepare a written report unless the CITY
directs CONSULTANT to do so.

C. CONSULTANT shall exercise reasonable skill, care and diligence in
performance of its services and will carry out its responsibilities in accordance
with the generally accepted standards of good professional practices in effect at
time of performance. If CONSULTANT fails to meet the foregoing standards,
CONSULTANT shall perform at its own cost, and without reimbursement from
CITY, the professional services necessary to correct errors and omissions which
are caused by CONSULTANT's failure to comply with the above standard.

2. Addition Or Deletions To Services. CITY may add to CONSULTANT's services
or delete therefrom, provided that the total cost of such work does not exceed the total
cost allowance as specified herein.  CONSULTANT shall undertake such changed
activities only upon the written direction of CITY. All such directives and changes shall
be in written form and prepared and approved by the Parties. CITY shall have the right
to make changes within the general scope of CONSULTANT's services, with an
appropriate change in compensation, upon execution of a mutually acceptable
amendment or change order signed by an authorized representative of CITY and the
CONSULTANT. CONSULTANT shall perform no work that will change compensation
until such mutually acceptable amendment or change order is signed by an authorized
representative of CITY and the CONSULTANT

3. Exchange Of Data. All information, data, and reports in CITY’s possession and
necessary for the carrying out of the work, shall be furnished to CONSULTANT without
charge, and the Parties shall cooperate with each other in every way possible in
carrying out the scope of services.

4, Personnel. CONSULTANT represents that CONSULTANT will secure at
CONSULTANT's own expense, all personnel required to perform the services called for
under this Agreement by CONSULTANT. Such personnel shall not be employees of or
have any contractual relationship with CITY, except as employees of CONSULTANT.
All of the services required hereunder will be performed by CONSULTANT or under
CONSULTANT's direct supervision. All CONSULTANT’s personnel engaged in the
work shall be fully qualified and shall be authorized under state and local law to perform
such services. None of the work or services covered by this Agreement shall be
subcontracted without the prior written approval of CITY.

5. Term. This Agreement shall commence on the date indicated above and shall
terminate upon completion of the Project.

6. Costs not to Exceed. Pursuant to Exhibit A, the Parties have established a fixed
sum of Twenty Nine Thousand, Seven Hundred and Forty Dollars ($29,740.00) for
CONSULTANT’s services as outlined in this Agreement. CONSULTANT shall be
required to keep track of the amount of hours billable under this Agreement at all times;
and any work in excess of the fixed sum shall not be eligible for payment.

Professional Services Agreement Template (Fixed Sum) — Sept 03 2015
2



CONSULTANT shall notify CITY if CONSULTANT anticipates that the contract amount
may be exceeded, in order to determine whether or not CITY is prepared to increase
the total compensation. CONSULTANT shall establish a billing system showing the
amount of money remaining on this Agreement which shall be shown in each monthly
billing. It is expressly understood that in no event shall the total compensation and
reimbursement to be paid to the CONSULTANT under the terms of this Agreement shall
exceed the amount set forth in this paragraph.

7. Payment.

a. Conditioned upon acceptable performance. Provided CONSULTANT
performs the services in the manner set forth in paragraph 1 hereof, CITY agrees
to pay CONSULTANT in accordance with the terms outlined herein, which shall
constitute complete compensation for all services to be rendered under this
Agreement; provided, that where payments are to be made periodically to
CONSULTANT for services rendered under this Agreement, CITY expressly
reserves the right to disapprove in whole or in part a request for payment where
the services rendered during the period for which payment is claimed are not
performed in a timely and satisfactory manner.

b. CITY shall have ten (10) days from the date of receipt of the invoice to
register CITY’s disapproval of the work billed on that invoice. Following
CONSULTANT's receipt of said disapproval, CONSULTANT shall have ten (10)
days to cure the issues presented. If cure cannot be obtained within ten (10)
days, CONSULTANT shall notify CITY of the proposed amount of time for cure,
and reach an agreement as to an acceptable alternative deadline.

C. CITY shall pay CONSULTANT within thirty (30) days of receipt of an
invoice.

8. Termination of Agreement.

a. Termination For Breach. Failure of CONSULTANT to fulfill
CONSULTANT's obligations under this Agreement in a timely and satisfactory
manner in accordance with the schedule and description of services for the
Project agreed to by both Parties shall constitute a breach of this Agreement, and
CITY shall thereupon have the right to immediately terminate this Agreement.
CITY shall give seven (7) days written notice of termination to CONSULTANT by
one of three different means: Facsimile Transmission ("FAX") if CONSULTANT
has a FAX number; U.S. Postal Service Mails; or by hand delivering a copy of the
same to CONSULTANT; or may give notice by any combination of the above
methods. The date of termination shall be the date upon which notice of
termination is hand delivered to CONSULTANT or given by FAX, or the third day
following mailing of the notice of termination, whichever first occurs. In the event
of termination for breach, CITY, at its sole option, may utilize any and all finished
or unfinished documents, data, studies, and reports or other materials prepared
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by CONSULTANT under this Agreement prior to the date of termination.
CONSULTANT shall not be relieved of liability to CITY for damages sustained by
CITY by virtue of any such breach of this Agreement by CONSULTANT.

b. Termination for Convenience. CITY shall have the right at any time by
written notice to CONSULTANT to terminate and cancel this Agreement, without
cause, for the convenience of CITY, and CONSULTANT shall immediately stop
work. In such event CITY shall not be liable to CONSULTANT except for
payment for actual work performed prior to such notice in an amount
proportionate to the completed contract price and for the actual costs of
preparations made by CONSULTANT for the performance of the cancelled
portions of the Agreement, including a reasonable allowance of profit applicable
to the actual work performed and such preparations. In the event of termination
for convenience, CITY, at its sole option, may purchase, for just and equitable
compensation any and all finished or unfinished documents, data, studies, and
reports or other materials prepared by CONSULTANT under this Agreement.
Any reuse of any satisfactory work completed prior to the termination for
convenience shall be at CITY’'s own risk and without any liability to
CONSULTANT. Anticipatory profits and consequential damages shall not be
recoverable by CONSULTANT.

9. Conflicts.  No salaried officer or employee of CITY and no member of City
Council shall have a financial interest, direct or indirect, in this Agreement. A violation
of this provision renders this Agreement void. Any federal regulations and applicable
provisions in Section 105.450 et seq. RSMo. shall not be violated. CONSULTANT
covenants that it presently has no interest and shall not acquire any interest, direct or
indirect, which would conflict in any manner or degree with the performance of services
to be performed under this Agreement. CONSULTANT further covenants that in the
performance of this Agreement no person having such interest shall be employed.

10.  Assignment. CONSULTANT shall not assign any interest in this Agreement,
and shall not transfer any interest in the same (whether by assignment or novation),
without prior written consent of CITY thereto. Notice of such assignment or transfer
shall be furnished in writing promptly to CITY. Any such assignment is expressly
subject to all rights and remedies of CITY under this Agreement, including the right to
change or delete activities from this Agreement or to terminate the same as provided
herein, and no such assignment shall require CITY to give any notice to any such
assignee of any actions which CITY may take under this Agreement, though CITY will
attempt to so notify any such assignee.

11. Compliance with Laws. CONSULTANT agrees to comply with all applicable
federal, state and local laws or rules and regulations applicable to the provision of
services hereunder.

12. Employment Of Unauthorized Aliens Prohibited. CONSULTANT agrees to
comply with Missouri State Statute section 285.530 in that CONSULTANT shall not
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knowingly employ, hire for employment, or continue to employ an unauthorized alien to
perform work within the state of Missouri. As a condition for the award of this
Agreement, CONSULTANT shall, by sworn affidavit and provision of documentation,
affirm its enroliment and participation in a federal work authorization program with
respect to the employees working in connection with the contracted services.
CONSULTANT shall also sign an affidavit affirming that it does not knowingly employ
any person who is an unauthorized alien in connection with the contracted services.
CONSULTANT shall require each subcontractor to affirmatively state in its contract with
CONSULTANT that the subcontractor shall not knowingly employ, hire for employment
or continue to employ an unauthorized alien to perform work within the state of Missouri.
CONSULTANT shall also require each subcontractor to provide CONSULTANT with a
sworn affidavit under the penalty of perjury attesting to the fact that the subcontractor's
employees are lawfully present in the United States.

13.  General Independent Contractor Clause. This Agreement does not create an
employee/employer relationship between the Parties. It is the Parties' intention that the
CONSULTANT will be an independent contractor and not CITY's employee for all
purposes, including, but not limited to, the application of the Fair Labor Standards Act
minimum wage and overtime payments, Federal Insurance Contribution Act, the Social
Security Act, the Federal Unemployment Tax Act, the provisions of the Internal
Revenue Code, Missouri revenue and taxation laws, Missouri workers' compensation
and unemployment insurance laws. CONSULTANT will retain sole and absolute
discretion in the judgment of the manner and means of carrying out CONSULTANT's
activities and responsibilities hereunder. CONSULTANT agrees that it is a separate
and independent enterprise from the public employer, that it has a full opportunity to find
other business, that it has made its own investment in its business, and that it will utilize
a high level of skill necessary to perform the work. This Agreement shall not be
construed as creating any joint employment relationship between CONSULTANT and
CITY, and CITY will not be liable for any obligation incurred by CONSULTANT,
including but not limited to unpaid minimum wages and/or overtime premiums.

14. Insurance. CONSULTANT shall maintain, on a primary basis and at its sole
expense, at all times during the life of this Agreement the following insurance
coverages, limits, including endorsements described herein. The requirements
contained herein, as well as the CITY’s review or acceptance of insurance maintained
by CONSULTANT is not intended to, and shall not in any manner limit or qualify the
liabilities or obligations assumed by CONSULTANT under this Agreement. Coverage to
be provided as follows by a carrier with A.M. Best minimum rating of A- VIII.

a. Workers’ Compensation & Employers Liability. CONSULTANT shall
maintain Workers’ Compensation in accordance with Missouri State Statutes or
provide evidence of monopolistic state coverage. Employers Liability with the
following limits: $500,000 for each accident, $500,000 for each disease for each
employee, and $500,000 disease policy limit.
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b. Professional Liability. CONSULTANT agrees to maintain Professional
(Errors & Omissions) Liability at a limit of liability not less than $2,000,000 per
claim and $2,000,000 aggregate. For policies written on a “Claims-Made” basis,
ENGINEER agrees to maintain a Retroactive Date prior to or equal to the
effective date of this contract. In the event the policy is canceled, non- renewed,
switched to an Occurrence Form, retroactive date advanced; or any other event
triggering the right to purchase a Supplemental Extended Reporting Period
(SERP) during the life of this contract, CONSULTANT agrees to purchase a
SERP with a minimum reporting period not less than two (2) years. The
requirement to purchase a SERP shall not relieve CONSULTANT of the
obligation to provide replacement coverage.

C. Commercial General Liability. CONSULTANT shall maintain Commercial
General Liability at a limit of $2,000,000 Each Occurrence, $3,000,000 Annual
Aggregate. Coverage shall not contain any endorsement(s) excluding nor limiting
Product/Completed Operations, Contractual Liability or Cross Liability.

d. Business Auto Liability. CONSULTANT shall maintain Business
Automobile Liability at a limit of $2,000,000 Each Occurrence. Coverage shall
include liability for Owned, Non-Owned & Hired automobiles. In the event
CONSULTANT does not own automobiles, CONSULTANT agrees to maintain
coverage for Hired & Non-Owned Auto Liability, which may be satisfied by way of
endorsement to the Commercial General Liability policy or separate Business
Auto Liability policy.

e. CONSULTANT may satisfy the liability limits required for Commercial
General Liability or Business Auto Liability under an Umbrella or Excess Liability
policy. There is no minimum per occurrence limit of liability under the Umbrella or
Excess Liability; however, the Annual Aggregate limit shall not be less than the
highest “Each Occurrence” limit for either Commercial General Liability or
Business Auto Liability. CONSULTANT agrees to endorse CITY as an Additional
Insured on the Umbrella or Excess Liability, unless the Certificate of Insurance
state the Umbrella or Excess Liability provides coverage on a “Follow-Form”
basis.

f. The City of Columbia, its elected officials and employees are to be
Additional Insured with respect to the Project to which these insurance
requirements pertain. A certificate of insurance evidencing all coverage required
is to be provided at least ten (10) days prior to the Effective Date of the
Agreement between the CONSULTANT and CITY. CONSULTANT is required to
maintain coverages as stated and required to notify CITY of a Carrier Change or
cancellation within two (2) business days. CITY reserves the right to request a
copy of the policy

g. The Parties hereto understand and agree that CITY is relying on, and

does not waive or intend to waive by any provision of this Agreement, any
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monetary limitations or any other rights, immunities, and protections provided by
the State of Missouri, as from time to time amended, or otherwise available to
CITY, or its elected officials or employees.

h. Failure to maintain the required insurance in force may be cause for
termination of this Agreement. In the event CONSULTANT fails to maintain and
keep in force the required insurance or to obtain coverage from its
subcontractors, CITY shall have the right to cancel and terminate this Agreement
without notice.

i. The insurance required by the provisions of this article is required in the
public interest and CITY does not assume any liability for acts of CONSULTANT
and/or CONSULTANT’s employees and/or CONSULTANT’s subcontractors in
the performance of this Agreement.

15. HOLD HARMLESS AGREEMENT: To the fullest extent not prohibited by
law, CONSULTANT shall indemnify and hold harmless the City of Columbia, its
directors, officers, agents, and employees from and against all claims, damages,
losses, and expenses (including but not limited to attorney’s fees) arising by
reason of any act or failure to act, negligent or otherwise, of CONSULTANT, of
any subcontractor (meaning anyone, including but not limited to consultants
having a contract with CONSULTANT or a subcontractor for part of the services),
of anyone directly or indirectly employed by CONSULTANT or by any
subcontractor, or of anyone for whose acts CONSULTANT or its subcontractor
may be liable, in connection with providing these services. This provision does
not, however, require CONSULTANT to indemnify, hold harmless, or defend the
City of Columbia from its own actions, inactions, (willful or otherwise), or its own
negligence.

16. No Waiver Of Sovereign Immunity. In no event shall the language of this
Agreement constitute or be construed as a waiver or limitation for either Party’s rights or
defenses with regard to each Party’s applicable sovereign, governmental, or official
immunities and protections as provided by federal and state constitution or law.

17.  Professional Oversight Indemnification. CONSULTANT understands and agrees
that CITY has contracted with CONSULTANT based upon CONSULTANT's
representations that CONSULTANT is a skilled professional and fully able to provide the
services set out in this Agreement. In addition to any other indemnification set out in
this Agreement, CONSULTANT agrees to defend, indemnify and hold and save
harmless CITY from any and all claims, settlements, and judgments whatsoever arising
out of CITY’s alleged negligence in hiring or failing to properly supervise
CONSULTANT.

The insurance required by this Agreement shall include coverage which shall
meet CONSULTANT’S obligations to indemnify CITY as set out above and CITY shall
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18.  Professional Responsibility. CONSULTANT shall exercise reasonable skill, care,
and diligence in the performance of its services and will carry out its responsibilities in
accordance with customarily accepted good professional practices. If CONSULTANT
fails to meet the foregoing standard, CONSULTANT shall perform at its own cost, and
without reimbursement from CITY, the professional services necessary to correct the
errors and omissions which are caused by CONSULTANT'’s failure to comply with
above standard, and which are reported to CONSULTANT within one (1) year from the
completion of CONSULTANT'’S services for the Project.

19.  Governing Law And Venue. This Agreement shall be governed, interpreted, and
enforced in accordance with the laws of the State of Missouri and/or the laws of the
United States, as applicable. The venue for all litigation arising out of, or relating to this
Agreement, shall be in Boone County, Missouri, or the United States Western District of
Missouri. The Parties hereto irrevocably agree to submit to the exclusive jurisdiction of
such courts in the State of Missouri. The Parties agree to waive any defense of forum
non conveniens.

20.  No Third-Party Beneficiary. No provision of this Agreement is intended to nor
shall it in any way inure to the benefit of any customer, property owner or any other third
party, so as to constitute any such Person a third-party beneficiary under this
Agreement.

21. Notices. Any notice, demand, request, or communication required or authorized
by this Agreement shall be delivered either by hand, facsimile, overnight courier or
mailed by certified mail, return receipt requested, with postage prepaid, to:

If to CITY: If to CONSULTANT:

City Purchasing Agent Simon Oswald Associates, Inc.
Finance Department 2801 Woodard Drive

701 E. Broadway Columbia, MO 65202

P.O. Box 6015 ATTN: Jennifer Hedrick

Columbia, MO 65205-6015
Telephone: (5673) 874-7375

With a copy to:

Columbia Water and Light Department
P.O. Box 6015

Columbia, MO 65205-6015

ATTN: David Storvick

The designation and titles of the person to be notified or the address of such
person may be changed at any time by written notice. Any such notice, demand,
request, or communication shall be deemed delivered on receipt if delivered by hand or
facsimile and on deposit by the sending party if delivered by courier or U.S. mail.
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22.  Public Records Act. CITY is subject to the Missouri Sunshine Law. The Parties
agree that this Agreement shall be interpreted in accordance with the provisions of the
Missouri Sunshine Law as amended and CONSULTANT agrees to maintain the
confidentiality of information which is not subject to public disclosure under the
Sunshine Law.

23. Amendment. No amendment, addition to, or modification of any provision hereof
shall be binding upon the Parties, and neither Party shaill be deemed to have waived
any provision or any remedy available to it unless such amendment, addition,
modification or waiver is in writing and signed by a duly authorized officer or
representative of the applicable Party or Parties.

24.  Contract Documents. The Contract Documents include this Agreement and the
following attachments and exhibits which are incorporated herein by reference.

Exhibit:
A Simon and Oswald Associates, Inc. Scope of Services
B CONSULTANT'’s Rates Schedule

In the event of a conflict between the terms of any of the Contract Documents
and the terms of this Agreement, the terms of this Agreement control. In the event of a
conflict between the terms of any Contract Documents, the terms of the documents
control in the order listed above.

25. Entire Agreement. This Agreement represents the entire and integrated
agreement between the Parties relative to the Project herein. All previous or
contemporaneous contracts, representations, promises and conditions relating to
CONSULTANT’s services on this Project described herein are superseded.

[SIGNATURES ON FOLLOWING PAGE]
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IN WITNESS WHEREOF, the Parties hereto have set their hands on the day and
year written below.

CITY OF CITY, MISSOURI

By:

Mike Matthes, City Manager

Date:

APPROVED AS TO FORM:

By:
Nancy Thompson, City Counselor
CERTIFICATION: I, hereby certify that this Agreement is within the purpose of the
appropriation to which it is to be charged, Account Number 551-7220-
881.49-90, EL0121, and that there is an unencumbered balance to the
credit of such appropriation sufficient to pay therefor.
By:
John Blattel, Director of Finance
CONSULTANT
(Seal) Simon Oswald Associates, Inc.
TS )
By: M Q/V/& ‘‘‘‘ -
Brad Stegen\a@z\ssociate/Architect
Date: //// 3/// -
ATTEST:
By:
Name:
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Bkt A

September 4, 2015

Mr. David Storvick, P.E.

Engineering Manager, City of Columbia Water & Light Department
701 East Broadway

P.O. Box 6015

Columbia, Missouri 65205

RE: City of Columbia Water & Light Mill Creek Substation Control Enclosure
Architectural and Engineering Design Services Proposal

Dear Mr. Storvick:

SOA is pleased to offer this proposal for Architectural and Engineering Design Services to
the City of Columbia for a Control Enclosure for the Mill Creek Substation. SOA and our
consultants, Midwest Engineering and Crockett Engineering, hereafter referred to as the
Design Team, will provide professional services based on the following scope of work:

SCOPE OF WORK

e Architectural and Engineering design of a new free standing Control Enclosure
approximately 26 feet by 27 feet in size for the Mill Creek Substation with two
exterior door entrances and two underground conduit entrances.

e Architectural design of the Control Enclosure shall include the building exterior of
concrete masonry units (CMUs) with air barrier and insulation cavity and interior
of painted concrete masonry units. Additionally, the roof assembly will be designed
for a sloped roof with insulation and standing seam metal roof panels. The building
foundation, interior concrete slab, CMU reinforcement and roof structure will be
coordinated with the Structural Engineer.

e The Electrical design services shall include the selection and specification of new
led lighting, emergency DC lighting and exterior wall pack(s). It shall also include all
general use receptacles throughout the building and power for HVAC equipment.
The Electrical design shall be coordinated with City-provided drawings showing the
electrical panels, disconnects, wire trays, conduit chases and other electrical work
expected to be accomplished by the electrical contractor.

¢ The Mechanical design services shall include load calculations for the proposed
structure to determine the heating and cooling and ventilation requirements. This
mechanical design will be coordinated with the Owner and Architect and may be
an independent heating and cooling units similar to the sample drawings or it may
be a combination unit such as a heat pump. The Engineer will select an exhaust
system for the battery room ventilation and will specify controls to monitor the
room hydrogen and temperature limits.

e The Design Team will provide Construction Documents, which shall include
drawings and specifications sufficient for submission and review by the office of
Building and Site Development. The Construction Documents files will be provided
to City for use in competitively bidding the project.

SUel
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SCOPE OF WORK CONTINUED

e During the development of Construction Documents, SOA will provide limited
Project Management services including team coordination, client communications,
review meeting agendas and minutes.

EXCLUSIONS

e Nocivil site engineering will be provided by the Design Team. The City will provide
civil site engineering to determine and communicate the location of existing
utilities and in-place conditions necessary for connections to sanitary sewer to the
Design Team. Additionally, the City will provide a finished floor elevation to the
Design Team to incorporate into the Construction Documents.

e The Design Team will not provide a construction cost estimate unless requested to
do so by the City. A construction cost estimate will be considered as Additional
Services.

e SOA will not provide advisement to the City on contract negotiations with the
Contractor. SOA will not attend a Pre-Bid meeting nor will SOA attend a Pre-
Construction meeting.

e The Design Team will not provide Construction Administration (CA) services during
construction. If said CA services are requested during construction, they will be
considered as an Additional Service.

e The Design Team will not provide Record Documents for the project.

e The Electrical design for the Substation itself will be provided by the City.

The Design Team proposes to provide professional services, per the scope outlined above,
on an hourly basis towards a maximum cost of Twenty-nine Thousand Seven Hundred Forty
Dollars ($29,740.00). Reimbursable expenses for reproduction, printing and postage will be
charged at our rates and shall be in addition to the maximum cost outlined above.

We are excited to have this opportunity to assist the City of Columbia with this project. If
the terms of this proposal are acceptable, please sign both copies at the bottom of this page
and return one copy to our office. This proposal will be included as an attachment to The
Agreement for Professional Architectural Services contract.

STl
Respectfully submitted, C

Brad Stegemann, AIA LEED BC+D
Architect / Associate / Project Manager

Approval signature date

Enclosure: Hourly Rates Schedule — 2015 with Reimbursable Expenses Schedule
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Evihibd B

HOURLY RATES SCHEDULE — 2015

Principal

Project Manager

Project Architect
Architect II

Architect I

Intern Architect IV
Intern Architect I1I
Intern Architect II
Intern Architect I
Project Interior Designer
Interior Designer II
Interior Designer I
Digital Technician/Illustrator
Administrative Support
Undergraduate Students

$165.00 per hour
$120.00 per hour
$110.00 per hour
$100.00 per hour
$ 95.00 per hour
$ 95.00 per hour
$ 90.00 per hour
$ 80.00 per hour
$ 75.00 per hour
$105.00 per hour
$ 85.00 per hour
$ 75.00 per hour
$ 90.00 per hour
$ 65.00 per hour
$ 45.00 per hour

REIMBURSABLE EXPENSES SCHEDULE

Travel

Mailing - Postage/Handling

International Long Distance Telephone/Fax

In-House Printing — Black & White
In-House Printing — Color
In-House Printing — Black & White — Large format

Outside Reproduction of Drawings,
Specifications and Other Documents

Other Direct Items

Current IRS mileage rate
Other: 1.1 x direct cost

1.1 x direct cost

1.1 x direct cost

81 x11= _.10/sheet
8 V4 x 11 = .50/sheet
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CITY OF COLUMBIA, MISSOURI
WORK AUTHORIZATION AFFIDAVIT
PURSUANT TO 285.530 RSMo

County of _Hsenre )
) SS.
State of _Missouel )

My name is Briv STE@EmAanxN . | am an authorized agent of Symon

aSwALY ASsSou«rEs /M{Bidder). This business is enrolled and participates in a federal

work authorization program for all employees working in connection with services
provided to the City of Columbia. This business does not knowingly employ any person
who is an unauthorized alien in connection with the services being provided.
Documentation of participation in a federal work authorization program is
attached to this affidavit.

Furthermore, all subcontractors working on this contract shall affirmatively state
in writing in their contracts that they are not in violation of Section 285.530.1 RSMo and
shall not thereafter be in violation. Alternatively, a subcontractor may submit a sworn

affidavit under penalty of perjury that all employees are lawfully present in the United

States.
( %7 S )
Affiant ™ \ V)

BFay STECEMANN
Printed Name

Subscribed and sworn to before me this zlﬁ day of @"(‘D [0€/\ ,201%

JILL ANN BAXTER
Notary Public - Notary Seal

State of Missouri, Boone County
Commission # 15633421
My Commission Expires Feb 18, 2019

Professional Services Agreement Template (Fixed Sum) — Sept 03 2015
11
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THE E-VERIFY PROGRAM FOR EMPLOYMENT VERIFICATION
MEMORANDUM OF UNDERSTANDING

ARTICLE |
PURPOSE AND AUTHORITY

This Memorandum of Understanding (MOU) sets forth the points of agreement between the
Department of Homeland Security (DHS) and Simon Oswald Associates (Employer) regarding
the Employer's participation in the Employment Eligibility Verification Program (E-Verify). This
MOU explains certain features of the E-Verify program and enumerates specific responsibilities
of DHS, the Social Security Administration (SSA), and the Employer. E-Verify is a program that
electronically confirms an employee’s eligibility to work in the United States after completion of
the Employment Eligibility Verification Form (Form 1-9). For covered government contractors, E-
Verify is used to verify the employment eligibility of all newly hired employees and all existing
employees assigned to Federal contracts.

Authority for the E-Verify program is found in Title IV, Subtitle A, of the Illegal Immigration
Reform and Immigrant Responsibility Act of 1996 (IIRIRA), Pub. L. 104-208, 110 Stat. 3009, as
amended (8 U.S.C. § 1324a note). Authority for use of the E-Verify program by Federal
contractors and subcontractors covered by the terms of Subpart 22.18, “Employment Eligibility
Verification”, of the Federal Acquisition Regulation (FAR) (hereinafter referred to in this MOU as
a ‘Federal contractor”) to verify the employment eligibility of certain employees working on
Federal contracts is also found in Subpart 22.18 and in Executive Order 12989, as amended.

ARTICLE 1l
FUNCTIONS TO BE PERFORMED
A RESPONSIBILITIES OF SSA

1. SSA agrees to provide the Employer with available information that allows the Employer
to confirm the accuracy of Social Security Numbers provided by all employees verified under
this MOU and the employment authorization of U.S. citizens.

2. SSA agrees to provide to the Employer appropriate assistance with operational
problems that may arise during the Employer's participation in the E-Verify program. SSA
agrees to provide the Employer with names, titles, addresses, and telephone numbers of SSA
representatives to be contacted during the E-Verify process.

3. SSA agrees to safeguard the information provided by the Employer through the E-Verify
program procedures, and to limit access to such information, as is appropriate by law, to
individuals responsible for the verification of Social Security Numbers and for evaluation of the
E-Verify program or such other persons or entities who may be authorized by SSA as governed
by the Privacy Act (5 U.S.C. § 552a), the Social Security Act (42 U.S.C. 1306(a)), and SSA
regulations (20 CFR Part 401).
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4. SSA agrees to provide a means of automated verification that is designed (in
conjunction with DHS's automated system if necessary) to provide confirmation or tentative
nonconfirmation of U.S. citizens’ employment eligibility within 3 Federal Government work days
of the initial inquiry.

5. SSA agrees to provide a means of secondary verification (including updating SSA
records as may be necessary) for employees who contest SSA tentative nonconfirmations that
is designed to provide final confirmation or nonconfirmation of U.S. citizens’ employment
eligibility and accuracy of SSA records for both citizens and aliens within 10 Federal
Government work days of the date of referral to SSA, unless SSA determines that more than 10
days may be necessary. In such cases, SSA will provide additional verification instructions.

B. RESPONSIBILITIES OF DHS

1. After SSA verifies the accuracy of SSA records for aliens through E-Verify, DHS agrees
to provide the Employer access to selected data from DHS's database to enable the Employer
to conduct, to the extent authorized by this MOU:

e Automated verification checks on alien employees by electronic means, and
e Photo verification checks (when available) on employees.

2. DHS agrees to provide to the Employer appropriate assistance with operational
problems that may arise during the Employer's participation in the E-Verify program. DHS
agrees to provide the Employer names, titles, addresses, and telephone numbers of DHS
representatives to be contacted during the E-Verify process.

3. DHS agrees to provide to the Employer a manual (the E-Verify User Manual) containing
instructions on E-Verify policies, procedures and requirements for both SSA and DHS, including
restrictions on the use of E-Verify. DHS agrees to provide training materials on E-Verify.

4. DHS agrees to provide to the Employer a notice, which indicates the Employer's
participation in the E-Verify program. DHS also agrees to provide to the Employer anti-
discrimination notices issued by the Office of Special Counsel for Immigration-Related Unfair
Employment Practices (OSC), Civil Rights Division, U.S. Department of Justice.

5. DHS agrees to issue the Employer a user identification number and password that
permits the Employer to verify information provided by alien employees with DHS's database.

6. DHS agrees to safeguard the information provided to DHS by the Employer, and to limit
access to such information to individuals responsible for the verification of alien employment
eligibility and for evaluation of the E-Verify program, or to such other persons or entities as may
be authorized by applicable law. Information will be used only to verify the accuracy of Social
Security Numbers and employment eligibility, to enforce the immigration and Nationality Act
(INA) and Federal criminal laws, and to administer Federal contracting requirements.

7. DHS agrees to provide a means of automated verification that is designed (in
conjunction with SSA verification procedures) to provide confirmation or tentative
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nonconfirmation of employees' employment eligibility within 3 Federal Government work days of
the initial inquiry.

8. DHS agrees to provide a means of secondary verification (including updating DHS
records as may be necessary) for employees who contest DHS tentative nonconfirmations and
photo non-match tentative nonconfirmations that is designed to provide final confirmation or
nonconfirmation of the employees' employment eligibility within 10 Federal Government work
days of the date of referral to DHS, unless DHS determines that more than 10 days may be
necessary. In such cases, DHS will provide additional verification instructions.

C. RESPONSIBILITIES OF THE EMPLOYER

1. The Employer agrees to display the notices supplied by DHS in a prominent place that is
clearly visible to prospective employees and all employees who are to be verified through the
system.

2. The Employer agrees to provide to the SSA and DHS the names, titles, addresses, and
telephone numbers of the Employer representatives to be contacted regarding E-Verify.

3. The Employer agrees to become familiar with and comply with the most recent version
of the E-Verify User Manual.

4. The Employer agrees that any Employer Representative who will perform employment
verification queries will complete the E-Verify Tutorial before that individual initiates any
gueries.

A. The Employer agrees that all Empioyer representatives will take the refresher
tutorials initiated by the E-Verify program as a condition of continued use of E-
Verify, including any tutorials for Federal contractors if the Employer is a Federal
contractor.

B. Failure to complete a refresher tutorial will prevent the Employer from continued
use of the program.

5. The Employer agrees to comply with current Form -9 procedures, with two exceptions:

e If an employee presents a "List B" identity document, the Employer agrees to only
accept "List B" documents that contain a photo. (List B documents identified in 8 C.F.R.
§ 274a.2(b)(1)(B)) can be presented during the Form 1-9 process to establish identity.) If
an employee objects to the photo requirement for religious reasons, the Employer
should contact E-Verify at 888-464-4218.

e |f an employee presents a DHS Form |-551 (Permanent Resident Card) or Form 1-766
(Employment Authorization Document) to complete the Form 1-9, the Employer agrees to
make a photocopy of the document and to retain the photocopy with the employee’s
Form 1-9. The employer will use the photocopy to verify the photo and to assist DHS
with its review of photo non-matches that are contested by employees. Note that
employees retain the right to present any List A, or List B and List C, documentation to
complete the Form I-9. DHS may in the future designate other documents that activate
the photo screening tool.
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6. The Employer understands that participation in E-Verify does not exempt the Employer
from the responsibility to complete, retain, and make available for inspection Forms 1-9 that
relate to its employees, or from other requirements of applicable regulations or laws, including
the obligation to comply with the antidiscrimination requirements of section 274B of the INA with
respect to Form -9 procedures, except for the following modified requirements applicable by
reason of the Employer's participation in E-Verify: (1) identity documents must have photos, as
described in paragraph 5 above; (2) a rebuttable presumption is established that the Employer
has not violated section 274A(a)(1)(A) of the Immigration and Nationality Act (INA) with respect
to the hiring of any individual if it obtains confirmation of the identity and employment eligibility of
the individual in compliance with the terms and conditions of E-Verify; (3) the Employer must
notify DHS if it continues to employ any employee after receiving a final nonconfirmation, and is
subject to a civil money penalty between $550 and $1,100 for each failure to notify DHS of
continued employment following a final nonconfirmation; (4) the Employer is subject to a
rebuttable presumption that it has knowingly employed an unauthorized alien in violation of
section 274A(a)(1)(A) if the Employer continues to employ an employee after receiving a final
nonconfirmation; and (5) no person or entity participating in E-Verify is civilly or criminally liable
under any law for any action taken in good faith based on information provided through the
confirmation system. DHS reserves the right to conduct Form -9 compliance inspections during
the course of E-Verify, as well as to conduct any other enforcement activity authorized by law.

7. The Employer agrees to initiate E-Verify verification procedures for new employees
within 3 Employer business days after each employee has been hired (but after both sections 1
and 2 of the Form [-9 have been completed), and to complete as many (but only as many) steps
of the E-Verify process as are necessary according to the E-Verify User Manual. The Employer
is prohibited from initiating verification procedures before the employee has been hired and the
Form I-9 completed. If the automated system to be queried is temporarily unavailable, the 3-day
time period is extended until it is again operational in order to accommodate the Employer's
attempting, in good faith, to make inquiries during the period of unavailability. In all cases, the
Employer must use the SSA verification procedures first, and use DHS verification procedures
and photo screening tool only after the SSA verification response has been given. Employers
may initiate verification by notating the Form I-9 in circumstances where the employee has
applied for a Social Security Number (SSN) from the SSA and is waiting to receive the SSN,
provided that the Employer performs an E-Verify employment verification query using the
employee’'s SSN as soon as the SSN becomes available.

8. The Employer agrees not to use E-Verify procedures for pre-empioyment screening of
job applicants, in support of any unlawful employment practice, or for any other use not
authorized by this MOU. Employers must use E-Verify for all new employees, unless an
Employer is a Federal contractor that qualifies for the exceptions described in Article 11.D.1.c.
Except as provided in Article I1.D, the Employer will not verify selectively and will not verify
employees hired before the effective date of this MOU. The Employer understands that if the
Employer uses E-Verify procedures for any purpose other than as authorized by this MOU, the
Employer may be subject to appropriate legal action and termination of its access to SSA and
DHS information pursuant to this MOU.

9. The Employer agrees to follow appropriate procedures (see Article lll. below) regarding
tentative nonconfirmations, including notifying employees of the finding, providing written
referral instructions to employees, allowing employees to contest the finding, and not taking
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adverse action against employees if they choose to contest the finding. Further, when
employees contest a tentative nonconfirmation based upon a photo non-match, the Employer is
required to take affirmative steps (see Article 111.B. below) to contact DHS with information
necessary to resolve the challenge.

10. The Employer agrees not to take any adverse action against an employee based upon
the employee's perceived employment eligibility status while SSA or DHS is processing the
verification request unless the Employer obtains knowledge (as defined in 8 C.F.R. § 274a.1(l))
that the employee is not work authorized. The Employer understands that an initial inability of
the SSA or DHS automated verification system to verify work authorization, a tentative
nonconfirmation, a case in continuance (indicating the need for additional time for the
government to resolve a case), or the finding of a photo non-match, does not establish, and
should not be interpreted as evidence, that the employee is not work authorized. In any of the
cases listed above, the employee must be provided a full and fair opportunity to contest the
finding, and if he or she does so, the employee may not be terminated or suffer any adverse
employment consequences based upon the employee’s perceived employment eligibility status
(including denying, reducing, or extending work hours, delaying or preventing training, requiring
an employee to work in poorer conditions, refusing to assign the employee to a Federal contract
or other assignment, or otherwise subjecting an employee to any assumption that he or she is
unauthorized to work) until and unless secondary verification by SSA or DHS has been
completed and a final nonconfirmation has been issued. If the employee does not choose to
contest a tentative nonconfirmation or a photo non-match or if a secondary verification is
completed and a final nonconfirmation is issued, then the Employer can find the employee is not
work authorized and terminate the employee’s employment. Employers or employees with
questions about a final nonconfirmation may call E-Verify at 1-888-464-4218 or OSC at 1-800-
255-8155 or 1-800-237-2515 (TDD).

11.  The Employer agrees to comply with Title VII of the Civil Rights Act of 1964 and section

274B of the INA by not discriminating unlawfully against any individual in hiring, firing, or
recruitment or referral practices because of his or her national origin or, in the case of a
protected individual as defined in section 274B(a)(3) of the INA, because of his or her
citizenship status. The Employer understands that such illegal practices can include selective
verification or use of E-Verify except as provided in part D below, or discharging or refusing to
hire employees because they appear or sound “foreign” or have received tentative
nonconfirmations. The Employer further understands that any violation of the unfair
immigration-related employment practices provisions in section 274B of the INA could subject
the Employer to civil penalties, back pay awards, and other sanctions, and violations of Title Vi
could subject the Employer to back pay awards, compensatory and punitive damages.
Violations of either section 274B of the INA or Title VIl may also lead to the termination of its
participation in E-Verify. If the Employer has any questions relating to the anti-discrimination
provision, it should contact OSC at 1-800-255-8155 or 1-800-237-2515 (TDD).

12. The Employer agrees to record the case verification number on the employee's Form -9
or to print the screen containing the case verification number and attach it to the employee's
Form |-9.

13. The Employer agrees that it will use the information it receives from SSA or DHS
pursuant to E-Verify and this MOU only to confirm the employment eligibility of employees as




E-Verify

Company ID Number: 193450

authorized by this MOU. The Employer agrees that it will safeguard this information, and means
of access to it (such as PINS and passwords) to ensure that it is not used for any other purpose
and as necessary to protect its confidentiality, including ensuring that it is not disseminated to
any person other than employees of the Employer who are authorized to perform the
Employer's responsibilities under this MOU, except for such dissemination as may be
authorized in advance by SSA or DHS for legitimate purposes.

14. The Employer acknowledges that the information which it receives from SSA is
governed by the Privacy Act (6 U.S.C. § 552a(i)(1) and (3)) and the Social Security Act (42
U.S.C. 1306(a)), and that any person who obtains this information under false pretenses or uses
it for any purpose other than as provided for in this MOU may be subject to criminal penalties.

15. The Employer agrees to cooperate with DHS and SSA in their compliance monitoring
and evaluation of E-Verify, including by permitting DHS and SSA, upon reasonable notice, to
review Forms [-9 and other employment records and to interview it and its employees regarding
the Employer's use of E-Verify, and to respond in a timely and accurate manner to DHS
requests for information relating to their participation in E-Verify.

D. RESPONSIBILITIES OF FEDERAL CONTRACTORS

1. The Employer understands that if it is a Federal contractor subject to the
employment verification terms in Subpart 22.18 of the FAR it must verify the employment
eligibility of any “employee assigned to the contract” (as defined in FAR 22.1801) in addition to
verifying the employment eligibility of all other employees required to be verified under the FAR.
Once an employee has been verified through E-Verify by the Employer, the Employer may not
reverify the employee through E-Verify.

a. Federal contractors not enrolled at the time of contract award: An Employer that
is not enrolled in E-Verify as a Federal contractor at the time of a contract award must enroll as
a Federal contractor in the E-Verify program within 30 calendar days of contract award and,
within 90 days of enrollment, begin to use E-Verify to initiate verification of employment eligibility
of new hires of the Employer who are working in the United States, whether or not assigned to
the contract. Once the Employer begins verifying new hires, such verification of new hires must
be initiated within 3 business days after the date of hire. Once enrolled in E-Verify as a Federal
contractor, the Employer must initiate verification of employees assigned to the contract within
90 calendar days after the date of enroliment or within 30 days of an employee’s assignment to
the contract, whichever date is later.

b. Federal contractors already enrolled at the time of a contract award: Employers
enrolled in E-Verify as a Federal contractor for 90 days or more at the time of a contract award
must use E-Verify to initiate verification of employment eligibility for new hires of the Employer
who are working in the United States, whether or not assigned to the contract, within 3 business
days after the date of hire. If the Employer is enrolled in E-Verify as a Federal contractor for 90
calendar days or less at the time of contract award, the Employer must, within 90 days of
enrollment, begin to use E-Verify to initiate verification of new hires of the contractor who are
working in the United States, whether or not assigned to the contract. Such verification of new
hires must be initiated within 3 business days after the date of hire. An Employer enrolled as a
Federal contractor in E-Verify must initiate verification of each employee assigned to the
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contract within 90 calendar days after date of contract award or within 30 days after assignment
to the contract, whichever is later.

C. Institutions of higher education, State, local and tribal governments and sureties:
Federal contractors that are institutions of higher education (as defined at 20 U.S.C. 1001(a)),
State or local governments, governments of Federally recognized Indian tribes, or sureties
performing under a takeover agreement entered into with a Federal agency pursuant to a
performance bond may choose to only verify new and existing employees assigned to the
Federal contract. Such Federal contractors may, however, elect to verify all new hires, and/or
all existing employees hired after November 6, 1986. The provisions of Article 11.D, paragraphs
1.a and 1.b of this MOU providing timeframes for initiating employment verification of employees
assigned to a contract apply to such institutions of higher education, State, local and tribal
governments, and sureties.

d. Verification of all employees: Upon enroliment, Employers who are Federal
contractors may elect to verify employment eligibility of all existing employees working in the
United States who were hired after November 6, 1986, instead of verifying only those
employees assigned to a covered Federal contract. After enrollment, Employers must elect to
do so only in the manner designated by DHS and initiate E-Verify verification of all existing
employees within 180 days after the election.

e. Form |-9 procedures for Federal contractors: The Employer may use a
previously completed Form |-9 as the basis for initiating E-Verify verification of an employee
assigned to a contract as long as that Form 1-9 is complete (including the SSN), complies with
Article 1.C.5, the employee’s work authorization has not expired, and the Employer has
reviewed the information reflected in the Form 1-9 either in person or in communications with the
employee to ensure that the employee’s stated basis in section 1 of the Form -9 for work
authorization has not changed (including, but not limited to, a lawful permanent resident alien
having become a naturalized U.S. citizen). If the Employer is unable to determine that the Form
[-9 complies with Article I1.C.5, if the employee’s basis for work authorization as attested in
section 1 has expired or changed, or if the Form I-9 contains no SSN or is otherwise incomplete,
the Employer shall complete a new 1-9 consistent with Article 11.C.5, or update the previous [-9
to provide the necessary information. If section 1 of the Form I-9 is otherwise valid and up-to-
date and the form otherwise complies with Article II.C.5, but reflects documentation (such as a
U.S. passport or Form 1-551) that expired subsequent to completion of the Form 1-9, the
Employer shall not require the production of additional documentation, or use the photo
screening tool described in Article 11.C.5, subject to any additional or superseding instructions
that may be provided on this subject in the E-Verify User Manual. Nothing in this section shall
be construed to require a second verification using E-Verify of any assigned employee who has
previously been verified as a newly hired employee under this MOU, or to authorize verification
of any existing employee by any Employer that is not a Federal contractor.

2. The Employer understands that if it is a Federal contractor, its compliance with this MOU
is a performance requirement under the terms of the Federal contract or subcontract, and the
Employer consents to the release of information relating to compliance with its verification
responsibilities under this MOU to contracting officers or other officials authorized to review the
Employer's compliance with Federal contracting requirements.




:I“x«." s

E-Verify

Company ID Number: 193450

ARTICLE [l
REFERRAL OF INDIVIDUALS TO SSA AND DHS
A. REFERRAL TO SSA

1. If the Employer receives a tentative nonconfirmation issued by SSA, the Employer must
print the tentative nonconfirmation notice as directed by the automated system and provide it to
the employee so that the employee may determine whether he or she will contest the tentative
nonconfirmation.

2. The Employer will refer employees to SSA field offices only as directed by the
automated system based on a tentative nonconfirmation, and only after the Employer records
the case verification number, reviews the input to detect any transaction errors, and determines
that the empioyee contests the tentative nonconfirmation. The Employer will transmit the Social
Security Number to SSA for verification again if this review indicates a need to do so. The
Employer will determine whether the employee contests the tentative nonconfirmation as soon
as possible after the Employer receives it.

3. If the employee contests an SSA tentative nonconfirmation, the Employer will provide
the employee with a system-generated referral letter and instruct the employee to visit an SSA
office within 8 Federal Government work days. SSA will electronically transmit the result of the
referral to the Employer within 10 Federal Government work days of the referral unless it
determines that more than 10 days is necessary. The Employer agrees to check the E-Verify
system regularly for case updates.

4. The Employer agrees not to ask the employee to obtain a printout from the Social
Security Number database (the Numident) or other written verification of the Social Security
Number from the SSA.

B. REFERRAL TO DHS

1. If the Employer receives a tentative nonconfirmation issued by DHS, the Employer must
print the tentative nonconfirmation notice as directed by the automated system and provide it to
the employee so that the employee may determine whether he or she will contest the tentative
nonconfirmation.

2. If the Employer finds a photo non-match for an employee who provides a document for
which the automated system has transmitted a photo, the employer must print the photo non-
match tentative nonconfirmation notice as directed by the automated system and provide it to
the employee so that the employee may determine whether he or she will contest the finding.

3. The Employer agrees to refer individuals to DHS only when the employee chooses to
contest a tentative nonconfirmation received from DHS automated verification process or when
the Employer issues a tentative nonconfirmation based upon a photo non-match. The Employer
will determine whether the employee contests the tentative nonconfirmation as soon as possible
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after the Employer receives it.

4. If the employee contests a tentative nonconfirmation issued by DHS, the Employer will
provide the employee with a referral letter and instruct the employee to contact DHS through its
toll-free hotline (as found on the referral letter) within 8 Federal Government work days.

5. If the employee contests a tentative nonconfirmation based upon a photo non-match, the
Employer will provide the employee with a referral letter to DHS. DHS will electronically transmit
the result of the referral to the Employer within 10 Federal Government work days of the referral
unless it determines that more than 10 days is necessary. The Employer agrees to check the E-
Verify system regularly for case updates.

6. The Employer agrees that if an employee contests a tentative nonconfirmation based
upon a photo non-match, the Employer will send a copy of the employee’s Form 1-551 or Form
|-766 to DHS for review by:

» Scanning and uploading the document, or
e Sending a photocopy of the document by an express mail account (furnished and paid
for by DHS).

7. The Employer understands that if it cannot determine whether there is a photo
match/non-match, the Employer is required to forward the employee’s documentation to DHS by
scanning and uploading, or by sending the document as described in the preceding paragraph,
and resolving the case as specified by the Immigration Services Verifier at DHS who will
determine the photo match or non-match.

ARTICLE IV
SERVICE PROVISIONS

SSA and DHS will not charge the Employer for verification services performed under this MOU.
The Employer is responsible for providing equipment needed to make inquiries. To access the
E-Verify System, an Employer will need a personal computer with Internet access.

ARTICLE V
PARTIES

A. This MOU is effective upon the signature of all parties, and shall continue in effect for as
long as the SSA and DHS conduct the E-Verify program unless modified in writing by the mutual
consent of all parties, or terminated by any party upon 30 days prior written notice to the others.
Any and all system enhancements to the E-Verify program by DHS or SSA, including but not
limited to the E-Verify checking against additional data sources and instituting new verification
procedures, will be covered under this MOU and will not cause the need for a supplemental
MOU that outlines these changes. DHS agrees to train employers on all changes made to E-
Verify through the use of mandatory refresher tutorials and updates to the E-Verify User
Manual. Even without changes to E-Verify, DHS reserves the right to require employers to take
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mandatory refresher tutorials. An Employer that is a Federal contractor may terminate this
MOU when the Federal contract that requires its participation in E-Verify is terminated or
completed. In such a circumstance, the Federal contractor must provide written notice to DHS.
If an Employer that is a Federal contractor fails to provide such notice, that Employer will remain
a participant in the E-Verify program, will remain bound by the terms of this MOU that apply to
non-Federal contractor participants, and will be required to use the E-Verify procedures to verify
the employment eligibility of all newly hired employees.

B. Notwithstanding Article V, part A of this MOU, DHS may terminate this MOU if deemed
necessary because of the requirements of law or policy, or upon a determination by SSA or
DHS that there has been a breach of system integrity or security by the Employer, or a failure
on the part of the Employer to comply with established procedures or legal requirements. The
Employer understands that if it is a Federal contractor, termination of this MOU by any party for
any reason may negatively affect its performance of its contractual responsibilities.

C. Some or all SSA and DHS responsibilities under this MOU may be performed by
contractor(s), and SSA and DHS may adjust verification responsibilities between each other as
they may determine necessary. By separate agreement with DHS, SSA has agreed to perform
its responsibilities as described in this MOU.

D. Nothing in this MOU is intended, or should be construed, to create any right or benefit,
substantive or procedural, enforceable at law by any third party against the United States, its
agencies, officers, or employees, or against the Employer, its agents, officers, or employees.

E. Each party shall be solely responsible for defending any claim or action against it arising
out of or related to E-Verify or this MOU, whether civil or criminal, and for any liability
wherefrom, including (but not limited to) any dispute between the Employer and any other
person or entity regarding the applicability of Section 403(d) of IRIRA to any action taken or
allegedly taken by the Employer.

F. The Employer understands that the fact of its participation in E-Verify is not confidential
information and may be disclosed as authorized or required by law and DHS or SSA policy,
including but not limited to, Congressional oversight, E-Verify publicity and media inquiries,
determinations of compliance with Federal contractual requirements, and responses to inquiries
under the Freedom of Information Act (FOIA).

G. The foregoing constitutes the full agreement on this subject between DHS and the
Employer.
H. The individuals whose signatures appear below represent that they are authorized to

enter into this MOU on behalf of the Employer and DHS respectively.
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To be accepted as a participant in E-Verify, you should only sign the Employer’s Section
of the signature page. If you have any questions, contact E-Verify at 888-464-4218.

Employer Simon Oswaid Associates

Stefanie Riepe

Name (Pleasz Type or Frnnt; Title
Efectronicaliy Sigrned 02/258/2002
Signature Date

Department of Homeland Security — Verification Division

USCIS Verification Division

Name (Pleasas T

Tyne or Print; Titie

Signaturg
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Information Required for the E-Verify Program

Information relating to your Company:

Company Name: Simon Oswald Associates

Company Facility Address: 700 Cherry Street

Suite A

»Columbia, MO 65201

Company Alternate
Address:

County or Parish: BCONZ

Employer Idantification
NMumber: 431761637

Morth American Industry
Classification Systems
Code: 541

Parent Company:

Number of Employees: 10to 19

Number of Sites Verified
for: 1

Are you verifying for more than 1 site? If yes, please provide the number of sites verified for in

each State:

. MISSOURI




E-Verify

Company ID Number: 193450

Information relating to the Program Administrator(s) for your Company on policy questions or
operational problems:

Name: Stefanie Riepe
Telephone Number: (573) 443 - 1407 ext. 215 Fax Number: (573) 875 - 2508
E-mail Address: riepe@soa-inc.com




E-Verify - Employer Wizard - Company Information Page 1 of 1

UL

- £ AT #
eri i
. Welcome User ID Last Lagin )
Employment Eligibility Verification Tem Tricke! TT052011 11:35 AM - 02/09/2015  Log Out
Ctick any 3 for help
H -
ome Company Information
My Cases
New Case :
Company Name: Simon Oswald Associates. Inc.
View Cases View / Edit
Search Cases
Company ID Number: 193450
My Profile .
Doing Business As (DBA) Simen Oswald Architecture
Edit Profile Name:
Change Password DUNS Number:
Change Security Questions
My Company Physical Location: Mailing Address:
Edit Company Profile Address 1: 2801 Woodard Drive Address 1:
Add New User Address 2: Suite 103 Address 2:
View Existing Users City: Columbia City:
Close Company Account State: MO State:
My Reports Zip Code: 65202 Zip Code:
View Reports County: BOONE
My Resources
View Essential Resources Additional Information:
Take Tutortal Employer Identification Number: 431701037
View User Manual Total Number of Employees: ~ 101t0 19
Share Ideas Parent Organization:
Contact Us Administrator:
Organization Designation:
Employer Category: None of these categories apply
NAICS Code: 541 - PROFESSIONAL, SCIENTIFIC, AND TECHNICAL SERVICES

View / Edit

Total Hiring Sites: 1
View / Edit

Total Points of Contact: 1
View / Edit

View MOU

U.S. Department of Homeland Security - www.dhs.gov  U.S. Citizenship and Immigration Services - www.uscis.gov Enable Permanent Tooltips Accessibility Download Viewers

https://e-verify.uscis.gov/emp/EmployerWizard.aspx 2/9/2015
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CERTIFICATE OF LIABILITY INSURANCE

SIMON-3 OP ID: RG
DATE (MM/DD/YYYY)

10/07/2015

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: if the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorsement(s).

PRODUCER
The Insurance Group, Inc.
200 East Southampton Drive
Columbia, MO 65203
Charles W. Digges, Jr., CIC

NONEACT Rita George

PHONE £t 573-875-4800 FA% noy: 573-875-4514

EDMNEss: rgeorge@theinsurancegrp.com

INSURER(S) AFFORDING COVERAGE NAIC #
insurer A :Allied Group Insurance 42579
INSURED Simon Oswald Associates INSURER B :
Terri Trickel
2801 Woodard Dr., Ste 103 INSURER € :
Columbia, MO 65202 INSURER D :
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR DOLSUBR
R TYPE OF INSURANCE e Tovvn POLICY NUMBER P LIMITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1,000,000
CLAIMS-MADE OCCUR X ACPBPO7170157504 01/11/2015 | 01/11/2016 | BAWICETORENTED T 300,000
MED EXP (Any one person) 3 1,000
- PERSONAL & ADV INJURY | 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000,
PRO- .
X | PoLiCY JECT Loc PRODUCTS - COMPIOP AGG | § 2,000,000
OTHER: $
COMBINED SINGLE UMIT
AUTOMOBILE LIABILITY (Ea accident) s 1,000,000
A ANY AUTO X ACPBP0O7170157504 01/11/2015 | 01/11/2016 | BODILY INJURY (Per person) | §
AL SUNED - SCHEDULED BODILY INJURY (Per accident) | §
- NON-OWNED PROPERTY DAMAGE
X | Hirep AUTOS AUTOS (Per accident) s
s
X | UMBRELLA LIAB X | occur EACH OCCURRENCE $ 2,000,000
A EXCESS LIAB CLAIMS-MADE ACPCAA7170157504 01/11/2015 | 01/11/2016 | scaREGATE s
DED ‘ X I RETENTION'S 0 s
WORKERS COMPENSATION X | BER ) } OTH-
AND EMPLOYERS' LIABILITY YIN STATUTE ER
A | ANY PROPRIETOR/PARTNER/EXECUTIVE ACPWC7170157504 01/11/2015| 01/11/2016 | £ EACH ACCIDENT 3 1,000,000
OFFICERMEMBER EXCLUDED? D N/A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| § 1,000,000
if yes, describe under
DESCRIPTION OF OPERATIONS below E.L DISEASE - POLICY LIMIT | 8 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

Project: Mill Creek Substation Control Enclosure
Umbrella coverage is follow form

CERTIFICATE HOLDER

CANCELLATION

CITYCOL

City of Columbia
701 E. Broadway
Columbia, MO 65201

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

R, ogegs

ACORD 25 (2014/01)

© 1988-2014 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



SIMOOSW-01 JRUEMKER
DATE (MM/DDIYYYY)

N
ACORD CERTIFICATE OF LIABILITY INSURANCE 101612015

THIS CERTIFICATE iS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: if the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER gngACT
NS oagvane agency Co- PHONE  Ext): (314) 241-8700 [ A% oi: (314) 444-4970
Saint Louis, MO 63102 EMAL s
INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A : XL Specialty Insurance Company 37885
INSURED INSURER B :
Simon Oswald Associates, Inc. INSURER C :
Mr. William Oswald ]
2801 Woodard Drive, Suite 103 INSURER D ;
Columbia, MO 65202 INSURERE :
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR TADDL SUBR] POLICY EFF . POLICY EXP |
LTR | TYPE OF INSURANCE INSD | WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
COMMERCIAL GENERAL LIABILITY ' EACH OCCURRENCE $
| — DAMAGE TO RENTED
| . CLAIMS-MADE | OCCUR PREMISES (Ea occurrence) S
L . MED EXP (Any one person) $
[ . . PERSONAL & ADV INJURY B
‘ -
| GEN'L AGGREGATE LIMIT APPLIES PER: ‘ GENERAL AGGREGATE B
. | poLcy l:| S’ng LoC PRODUCTS - COMP/IOP AGG ' §
OTHER: S
AUTOMOBILE LIABILITY 3 (CEOa'\gEcI:'t\(‘jEEt)S‘NGLE CIMIT S
J ANY AUTO i | BODILY INJURY (Per person) | §
T ALLOWNED | ' SCHEDULED ‘ [
| AUTOS i i AUTOS BODILY INJURY (Per accident)| $
NON-OWNED PROPERTY DAMAGE s
.| HIRED AUTOS AUTOS (Per accident)
S
| UMBRELLA LIAB OCCUR : EACH OCCURRENCE $
R | H T
L } EXCESS LIAB CLAIMS-MADE : | | AGGREGATE
\ DED l | RETENTICN S S
WORKERS COMPENSATION “PER : OTH-
AND EMPLOYERS' LIABILITY YIN || STATUTE | ER ]
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT L3
OFFICER/MEMBER EXCLUDED? D N/A !
{Mandatory in NH) E.L. DISEASE - EA EMPLOYEE]
|If yes, describe under : | ]
' DESCRIPTION OF OPERATIONS below | E.L DISEASE - POLICY LMIT | §
A }Professional ‘DPR9723588 . 04/29/2015| 04/29/2016 |Each Claim 2,000,000
A Liability DPR9723588 04/29/2015 | 04/29/2016 |Annual Aggregate 2,000,000
i

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
Project: Mill Creek Substation Control Enclosure

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

City of Columbia, Missouri ACCORDANCE WITH THE POLICY PROVISIONS.
701 E. Broadway

P.0. Box 6015

Columbia, MO 65205 AUTHORIZED REPRESENTATIVE

\A/ ?m;z" ﬁ)«a;{l[

© 1988-2014 ACORD CORPORATION. All rights reserved.
ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD





